Site Plan Or Special Permit Application
Town of Clinton
PO Box 208 - Clinton Corners, NY 12514
(845) 266-5704 (845) 266-5748 Fax Zoning Officer: buildingzoning@townofclinton.com

Request For (circle one) Site Plan  Special Permit Both

PROPOSED USE (Zoning Law Section 3.2, p. 8-16 or other Section) which needs Site Plan and/or Special Permit:

Grid #(s) of Property: 132400- _ - - - _ _ Property Address/Location:
Landowner Name & Address, Phone: Home/Mork/Cell — circle one
Applicant Name & Address (if different), Phone: HomeANork/Cell — circle one
Surveyor Name & Address (if applicable), Phone: HomeANork/Cell — circle one

Zoning Administrator Checklist (to be completed by Zoning Administrator) *

SITE SPECIAL
PLAN PERMIT

YES/NO ........... :

—_

Does the proposed SITE PLAN conform to Zoning Law 4.1? .
2. (SITE PLAN or SPECIAL PERMIT) Has a Proposed Use/Project Description YES/NO
been included? ..o

Tax Map inCIUA@d? ........cceeeeeiiieieeieieieeeeeeeeeee e eeneeneenenareneenrenees YES/NO
3. | (SPECIAL PERMIT) Does the application conform to the Supplementary . - YES/NO
Regulations contained in Zoning Law Article 5 for the proposed use? -

Note: No exceptions to the specific conditions listed in Article 5 of the Zoning Law
or to the special permit general standards shall be made by the Planning Board or
the Zoning Board of Appeals (Sec. 7.10.B) .

YES/NO

4. Have all zoning violations (if any) on the property been corrected?
. . o YES/NO
5. Are needed variances obtained for existing structures?
Is letter of authorization included if someone else will represent the YES/NO
6. landowner?
Is a completed SEQRA Part | included (Short-form unless Long-form YES/NO

7. Required)?

YES/NO

8. (SPECIAL PERMIT) Is a completed Ag Data Statement Included?
(SITE PLAN) Has the attached Site Plan Application Requirements been YES/NO
9. completed by the applicant?

10. _ _ ) YES/NO
Has the required fee been paid? State Amount Paid: $
YES/NO

11. | Is a copy of the front and back of the Assessor's Card Attached?

* If any answer above is "No", the application should not be placed on the agenda

Contact Planning Board Clerk for Date of Meeting, Fees, and Number of Copies Needed
(845) 266-5704 X115 Clerk: pbzba@townofclinton.com
| attest that the information herewith, the evidence and all documents, maps and attachments presented are
true and accurate to the best of my knowledge.

Signature of Applicant: Date:
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Applicant Name:
Property Location:

APPLICATION REQUIREMENTS CHECKLIST - SITE PLAN

Note: Relevant requirements will vary according to the particular use. The applicant should
look at each of the items below, and either submit the item ("Yes"), mark the item as (W) =
waiver requested from the Planning Board, or mark the item as "Not Applicable (NA)", which
item will be reviewed by the Planning Board to determine applicability. The completed
Checklist should be submitted for Planning Board Review.

SITE PLAN YES NA/W*

1. Is the completed SEQRA Part | included (Short Form unless Long Form has been requested?

2. Is a Vicinity Map included (can be superimposed on USGS map) at a scale of 1" = 2000’
showing relationship to existing community facilities, including all properties, subdivisions, streets,
easements within 500' of the site plan property?

3. Is the site plan prepared by a licensed design professional (architect, engineer, surveyor or
other) at a scale of 1" = 50'? Does the site plan contain:

a. Boundaries of the property and existing lot lines as shown on the current tax map?

b. The names of all owners of record adjacent to the applicant's property?

c. The location of structures and uses on adjacent properties within 100 feet of the subject lot
lines?

d. Existing public streets, easements, or other reservations of land within five hundred feet of the
applicant's property?

e. Existing zoning and special district boundaries within 500’ of the tract?

f. Location and boundaries of pertinent natural features that may influence the design of the
proposed use such as wetlands, watercourses, 100 year floodplains, soil types, rock outcrops,
existing vegetative cover and single trees eight or more inches in diameter?

g. Existing topography and proposed grading at 2- ft contour intervals, extending 50 feet beyond
the property?

h. The extent and amount of cut and fill for all disturbed areas?

i. A soil erosion and sediment control plan, if applicable.

j. The location, dimensions, proposed use, and design of all the existing and proposed buildings
and structures?

k. The location, size design, materials, and associated lighting of all existing and proposed signs.

I. The location, description and design of all existing and proposed site improvements, including
pavement, walks, buffers, curbing, fences, walls, screening and recreational facilities?

m. The location and design of existing and proposed streets, roads, highways, parking areas, and
truck/commercial vehicle loading and unloading areas?

n. Landscaping plan, showing the natural vegetation to be preserved, the number, size, types and
locations of all trees and shrubs to be planted and proposed grass and ground cover areas, and a
landscape maintenance plan?

o. The location and description of existing or proposed sewage disposal system and water supply
system, including wells, water lines, valves, hydrants, and storage tanks?

p. Proposed storm water drainage system, including existing and proposed drains and culverts?

g. The location and design of existing and proposed lighting, power and communications facilities,
including any towers and satellite dish antennas?

r. The location, type and design of all solid waste handing facilities?
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Applicant Name:

Property Location:

APPLICATION REQUIREMENTS CHECKLIST - SITE PLAN

Note: Relevant requirements will vary according to the particular use. The applicant should
look at each of the items below, and either submit the item ("Yes"), mark the item as (W) =
waiver requested from the Planning Board, or mark the item as "Not Applicable (NA)", which

item will be reviewed by the Planning Board to determine applicability.
Checklist should be submitted for Planning Board Review.

The completed

SITE PLAN

YES NA/W*

s. The location of outdoor storage, if any?

t. Lot area in acres or square feet, and measurements of lot boundaries with bearings?

u. Ground area of buildings and total area by floor?

v. Measurement of setbacks of buildings?

w. Number of parking spaces required and to be provided?

x. The amount of building area proposed for retail sale uses, if any?

y. Any proposed division of buildings into units of separate occupancy?

z. A signature block for Planning Board approval, the applicant's name and address, north arrow,
scale and date with each revision date?

aa. The location and design of monuments?

bb. The location and width of all driveways, exists and entrances?

cc. A pedestrian safety plan and control elements?

dd. The aesthetic relationship of the proposed structures to the site?

ee. Specifications for materials of the proposed site improvements?

ff. Fiscal impacts to the Town (requirement for added services and revenue to be received)?

gg. The location and description of all hazardous materials to be used and/or stored on the site?

4. Does the site plan show elevations and sections at a scale sufficient to delineate clearly the bulk
and height of all buildings and other structures included in the proposal?

5. Is the estimated project construction schedule included?

6. For projects involving more than one phase, does the site plan indicate the ultimate
development of the entire property?

7. Is there a copy of any covenants or deed restrictions?

8. Does the application identify all necessary permits from federal, state and county agencies and
certify special permits approved if applicable?

9. Has the applicant included any other information required by the Planning Board?

10. Have appropriate fees been paid?

11. Have all revisions been numbered and dated?

Site Plan Or Special Permit Application
1/08/05 (Revised 3/16/05, 6/7/05, 7/9/07)

Page 3 of4




make its recommendation. In addition to review of the site plan, if
necessary, the Planning Board shall make its recommendation on such
application in accordance with the provisions of Article 6 in this
law and the considerations listed in Section 7.11(E).

Master Plan

In accordance with Section 272-a of Town Law, the Planning Board may
prepare and change a comprehensive master plan for the development of
the entire area of the Town.

Other

The Planning Board shall be authorized to review and decide any
applications on which it has been empowered by resolution of the Town
Board, in accordance with Section 274 of Town Law, or on which it has
been empowered by any other laws of the Town of Clinton.

SITE PLANS

A.

SCOEB

1. The Planning Board is authorized to review and approve, approve
with modifications, or disapprove new developments, alterations,
or changes in use which affect site requirements such as parking,
access, sewage disposal, water supply, runoff, landacaping,
puffers, architectural features, location of structures, impact
on adjacent land uses, elements relating to health, safety, and
genaral welfare of the community, etc., and to ensure that plans
are prepared to the specifications set forth in the applicable
zoning districts, the pertinent aupplementary regulations, and
the general criteria and standards eet forth below.

2. Site plan approval by the Planning Board is reguired for all uses
gpecified in Saction 3.2, Schedule of Use Regulations, as
requiring site plan review (including change of use), for all
special permit uses, for expansions of nonconforming uses, and
for changes to similar or less nonconforming uses.

3. The site plan is intended to:

a. Illustrate the intended design, arrangement, and uses of the
land to be improved;

b. Describe the proposal’'s physical, gocial, and economic
effects on the community.

4. The site plan review process permits the Planning Board

to analyze development proposals in terms of their impacts on
local growth and the need for facilities and services.

121 »



B. Procedure for Site Plan Approval

1. Referral by the zoning Enforcement officer

prior to the approval of a Building permit or Certificate of
Occupancy in any district, the zoning Enforcement officer shall
require site plan approval for uses specified in Section 3.2,
schedule of Use Regulations.

The Zouning Enforcement officer shall refer the applicant to the
Planning Board for its review of the proposed gtructure or use in
accordance with the sgtandards and procedures get forth in this
gection.

2. Sketch Plan conference

A sketch plan conference between the Planning Board and applicant
shall be held to initially review the pagic site design concept
and generally determine the extent of site plan review necessary
for the intended project and the information to be required on
the site plan and in accompanying reports. AL the sketch plan
conference, the applicant ghould provide & written gtatement and
rough eketch describing what is proposed, including indication of
all existing structures and usges, if any, on the site.

At a minimum, this conference should include a map showing the
important existing natural and built features in and around
the site and a sketch plan showing the major features of the
proposed development. This information can then form the pasis
with which the Town can advise the applicant on the next steps
required to gain final site plan approval and of the necessary
data that will have to be provided with the application. It
ghould be noted rhat a copy of any deed restrictions ghould be
provided for review at this Sketch Plan conference. A COPY of
+he documentation presented ghould be kept on file by the
planning Board.

The Planning Board shall then take one or more of the following
three actions:

a. Require Full Review
Advise the applicant of site plan application requirements in
accordance with subsection C and a related administrative
checklist which may be employed.

p. Require Additional Information
Require additional sketch plan information needed to complete

a satisfactory review. Raquirements in subsection ¢ may be
wajved or combined as appropriate to the proposed project.
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Waive one  or more site plan application requirements

The Planning Board may specify the information needed to
complete a satisfactory review. Requirements in subsection C
may be waived or combined as appropriate to the proposed
project.

Formal Application to the Planning Board

a.

Meeting with Applicant. Upon receipt of the application, the
Planning Board shall notify the applicant, in writing, of the
place, date and time of the meeting of the Planning Board at
which the application is to be considered and request the
applicant's presence to discuss the application.

Referral to Dutchess County Department of Planning. The
Planning Board shall comply with the provisions of Article
12B, Section 239-1 and 239-m of the General Municipal Law, as
amended, and refer to the Dutchess County Department of
Planning such site plan applications as are within itg
jurisdiction (see Section 7.11(B)(5)). When a referral is
gent to any agency, it shall indicate the date when a
response is due. '

Site Inspection. Inspections may be made by the Zoning
Enforcement Officer in accordance with this law and by
Planning Board members and/or the Town Engineer, as part of
the application review. No approval shall be granted if such
reasonable inspections are not permitted by the applicant.

Public Hearing Notice. Within forty-five (45) days of the
receipt of a complete application, the Planning Board shall
conduct a public hearing. Public notice shall be given by
publication in the official town newspaper at least five (5)
days prior to the public hearing. Reports from the Dutchess
County Department of Planning shall be read into the record
at the hearing. At the discretion of the Planning Board, the
requirement for a public hearing may be waived. If the
public hearing is waived, all responees from referrals to
other agencies will be read into the record at the final
review meeting, before a decision is made.

Conditions. In acting to approve, with or without
modifications, a site plan application, the Planning Board
shall attach such conditions and safeguards as it deems
necessary to ensure that the purpose and intent of this law
shall be complied with.

Necessary Permits. A record of application for an approval
status of all necessary permits from federal, state, county,
and town agencies shall be required before final site plan
approval is granted.
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Decision. Within forty-five (45) days of the hearing or of
the receipt of the complete application as specified by the
Planning Board if no hearing has been held and after the
applicant has had the opportunity of meeting with the
Planning Board, the Planning Board shall approve, approve
with modification, or disapprove the site plan. The decision
of the Planning Board shall be expressed in the report to the
Zoning Enforcement officer, which repert shall be binding. A
copy of said report shall be mailed by certified mail to the
applicant at the address indicated on the application. The
decision of the Planning Board shall be filed in the office
of the Town Clerk. If applicable, 2 report on the action
taken shall also be filed within seven (7) days thereof with
the Dutchess County Department of Planning.

Within sixty (60) days of the date of approval or approval
with modifications, the applicant gshall present to the
Planning Board a corrected final site plan in reproducible
form, including any modification required by the Planning
Board as a condition of its approval. Upon verification by
the Planning Board that the plan complies with the
requirements of the Board, the plan shall be endorsed by the
planning Board Chairperson and properly filed with the Zoning
gnforcement Officer, the Planning Board and the Town Clerk.
No building ‘permit shall be igsued until compliance with this
section is complete.

Any approval shall be terminated if construction i8 not
completed within eighteen (18) wmonths of approval, unless the
approval is reviewed and extended by the Planning Board.

Appeals. Any disagreement with the Planning Board's
interpretation of any provision of this law may be appealed
to the Zoning Board of Appeals.

Application Requirements

At the discretion of the Planning Board, any of the application
requirements listed in this section may be waived in accordance with
subsection B above.

The application for gite plan approval shall be submitted in four (4)
copies, and shall include the following requirements:

1.

State Environmental Quality Review Act (SEQRA) Environmental
Assessment Form. No application gshall be deemed complete without
compliance with SEQRA, including, where necessary, a lead agency
determination, a negative or positive declaration, and the
submission of an acceptable praft Environmental Impact Statement

(DEIS), if needed.
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